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O6mum cobpanueM pabotHukoB MBOY
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npenceaarens obuero codpanus

pabotHukoB MBOY
% /YukotkoBa U.A./

BHE NTpUKa30M
O 20 b,

ITonoxxenne 06 o6memM coopannu paGoTHHKOB
MBOY «Cpeanss o6meodpasoBaTeibHas mKoja Ne 55
YHceTono1bCKOro MyHHIHNAABHOro paiiona Pecny6iiukn Tataperan

1. O6mmue noJ10KeHHs

1.1. Hacrosmee mnosioxkeHHe pa3paboTaHO B cOOTBeTCTBUH ¢ DenepaibHBEIM
3akoHOM oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®enepauumn»,
YcTaBoM MyHHIMNAIBHOTO OlOMKeTHOro o061eo0pa3oBaTeNbHOIO  YYPEXKICHHS
«Cpennss obmeobpazoBarenpHas wmkona Ne 5» (manee - MBOY) u pernameHTHpyeT
nesitenbHOCTh OO1ero cobpanus pabotHukoB MBOY.

1.2. Obmee cobpanue paboTHukoB MBOYVY sBisieTcsi KOJUIErHalbHBIM OPraHOM
ynpasineHuss MbOY.

1.3. Hensto pesrensHocTH OOLIero coOpaHus sBiIseTCS 00LIee PyKOBOACTBO
OpraHu3alyedl B COOTBETCTBHH C YYPEAUTENIbHBIMU, IPOrPAMMHEIMH JTOKYMEHTaAMH W
JIOKQJIbHBIMHU aKTaMH.

1.4. B cpoeii nearenbHocT Obmee cobpanue pabotHrkoB MBOY (nmanee -
O6mee cobpanue) pykoBoacTByercss KoHctutyuueit Poccuiickoit @expepanuu,
Konsenmueir OOH o mpaBax peGeHka, ¢enepalbHBIM 3aKOHOIATEILCTBOM,
3akoHozarenbecTBOM Pecrybnuku Tarapcran B cdepe 00pa3oBaHHS W COLMAIBHOM
3awuThl, ycraBoM MBOVY u HacrosuumM I[TonoxeHnuem.

1.5. B cocraB O6mero cobpaHus BXOAAT BCe COTPYAHHUKH, Ui KOTOpeIXx MBOY
SIBJISIETCS. OCHOBHBIM MeCTOM paboThl.

1.6. Obmee cobpanue u3bupaer U3 cBoero cocrtaBa mpexacexarens OOuiero
cobpanus u cekperaps OO6mero cobpaHHs CpPOKOM Ha ONHH Y4eOHBIA TOL.
ITpencenarens u cexkperapp OO6mero coOpaHHs BBHINOJHAIOT CBOM 00S3aHHOCTH Ha
00I11eCTBEHHBIX Havajax.

1.7. 3acenanus O6mero cobpaHus SBISIOTCS OTKPBITBIMH: Ha HHX MOIYT
NPUCYTCTBOBaTh IpeiacTaBurenu yupeaurens MBOVY, a rtaxxke 3auHTepecOBaHHBIE
IIPEJCTaBUTE/IM OPraHOB MECTHOI'O CaMOYIIpaBJIeHuUs, 00IEeCTBEHHBIX 00BeIMHEHHIA.

1.8. Obmee cobpanue paGoTaeT B TECHOM KOHTaKTeé C aJAMHUHUCTpalUEH,
KOJIJIETHAJIBHBIMK opraHamu yrnpasieHuss MBOY.

2. 3apgayn O6uero coopanus

2.1. JleatensHocTh O6mero coOpaHus HampaBlieHa Ha peLIEHHE CleAyIOLIMX
OCHOBHBIX 3aJ1a4:

- COJIEHCTBHE PpACIIMPEHHMIO KOJUIETMalbHBIX, [IEMOKpAaTHYECKUX (opM
ynpasineruss MbOY, pa3BuTHIO HHULIMATUBEI TPYI0BOro KojuiektuBa MBOY;

- BBIpabOTKa OOLIMX MOAXOAOB K pa3paboTKe U pealnu3allii CTPaTerH4yecKHX
noxkyMeHtoB MBOY;

- ONpele/ieHHe MEPCHEeKTUBHBIX HanpaBlieHUH B 001acTH OXpaHbl TpYyAa,
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MOKapHO 0€30MaCHOCTH, aHTUTEPPOPUCTUYECKON 3AIIMIIEHHOCTH, COOJIIOICHUS
CAaHUTAPHO-TUTHEHUYECKUX HOPM U IIPABUIL;
- paspelieHre MpoOJeMHBIX (KOH(GJIUKTHBIX) CHUTyallud ¢ yYacTHHUKaMU
00pa3oBaTeNbLHOTO Ipolecca B Mpeesiax CBOCH KOMIIETEHIUH.
1. Komnerennusi O01ero coopanus

1.1. OmpenensieT nepcrneKTUBHbIC HaNpaBIeHUsS QYHKIIMOHUPOBAHUS U PA3BUTHUS
MBOY.

1.2. TlpuHuMaeT pemieHHe O HEOOXOTUMOCTH 3aKIIOUEHUS C aIMUHHUCTpAIUCH
MBOY KOJIeKTHBHOTO JIOrOBOpA.

1.3. IlpyuHrMaeT TEKCT KOJUISKTHBHOTO JOTOBOpPA, BHOCHUT W3MCHCHUS U
JIOTIOJIHEHUS B KOJIJIEKTUBHBIN JJOTOBOP.

1.4. 3acnymmuBaer otuer naupekropa MBOY o peamu3anuu KOJJIEKTHBHOTO
JOrOBOPA.

1.5. Buocutr mnpemioxenuss aupekropy MBOY o BHeceHMHM HW3MEHEHHH B
TPYJIOBBIE IOTOBOPHI C PAOOTHUKAMH.

1.6. IlpuHuMaeT npaBuia BHyTPEHHETO TPYy10BOTO pacnopsaka MbOY.

1.7. IlpuHumaet nokalibHble HOpMaTUBHBIE akThl MBOY, KoHKpeTHu3upytomnme u
JETaIu3NPYIOIINEe HOPMBI TPYIOBOrO 3aKOHOIaTeNbeTBa Poccuiickoit @eaepanum.

1.8. Buocutr mnpemnoxenuss Yupemutenro MBOY mno Bompocam yiydineHHs
¢byukiumonupoBanus MBOY, coBepiieHCTBOBaHUS TPYJIOBBIX OTHOIICHUN U YCIOBUM
TpyJla pa0OTHHKOB, B TOM YHCJE IO BOMNPOCAM OXpPaHbl M OE€30MAaCHOCTH YCIOBUU
00pa3oBaTENbHOTO IpoLEecca U TPYJAOBOM NE€ATEIbHOCTH, OXPAaHbl KU3HU U 310POBbS
yyamuxcs u pabotHukoB MbOY.

1.9. Cozpmaer mpu HEOOXOAWMOCTH BpEMEHHBIC M TOCTOSHHBIE KOMUCCHUHU IS
pelIeHusl BOMPOCOB, OTHECEHHbIX HactosmuM [lonoxkennn k xommnereHuuu OOLIEro
coOpaHusl, ¥ YCTaHABIIUBAET UX MOJHOMOYHS.

1.10.OcymiecTBiAsIET KOHTPOJIb 3a BBIMOJHEHHWEM perienuit OOmiero coOpaHus,
uHdopmupyer koiuiekTuB MBOY 00 uX BBINOJHEHUH, peATM3yeT 3aMedyaHus |
npeanoxxenus pabotarnkoB MBOY 1o coBepiiencTBOBaHMIO AesTenbHocTH MBOY.

1.11.3acnymuBaer uapopmanuio aupekropa MBOYVY, 3amectuteneir nupexkropa
MBOY, uHbIX OTBETCTBEHHBIX JIMII O BHIMIOJHEHUH petrienuit O01iero coopanusi.

1.12.OcymiecTBisieT OOIIECTBEHHBIM KOHTPOJb 3a pPaOOTOM aIMUHUCTPAIUH
MBOY no co3nanvio HEOOXOJIMMBIX YCIOBHH JJI1 OXpaHbl U YKPEIUICHUS 30POBbBA,
opraHuzainuu nutanusi pabotHukoB MbOY, co3nanuio 6e30macHbIX YCIOBUHM Tpy/Ia.

1.13.OcymiecTBasieT OOIIECTBEHHBIM KOHTPOJIh 3a paboOTONW aIMUHHCTpAIUU
MBOY  nmo  marepHalibHO-TEXHMYECKOMY  oOecredeHuto  oOpa3oBaTelbHOMN
JEeSTENBbHOCTH, OOOPYAOBAaHUIO TOMEIIEHH B COOTBETCTBUU C YCTaHOBJICHHBIMU
HOpPMaMH U TPEOOBAHUSIMU.

1.14.PaccmaTpuBaeT MTOTOBBIE JTOKYMEHTBI KOHTPOJIbHO-HAJA30PHBIX OPraHOB O
pe3yabTarax KOHTPOJBbHO-HA/I30PHBIX MEPONPUSATUM, NPOBOJUMBIX B OTHOIICHUH
MBOY.

1.15.136upaetr npeacraButeneit pabotankoB MBOY B koMuccuio mo Tpy1oBbIM
CIIOpaM.

1.16.Y1BepxknaeT TpeOoBaHMs, BBIABUHYTHIC paboTHuKamu MBOY umm
MpeCTaBUTENbHBIM OpraHoM paboTHukoB MBOY mnpu KOJIEKTUBHBIX TPYIOBBIX
Cropax.

1.17.ITpuauMaet pemieHue 00 oObSIBICHUN 3a0aCTOBKH.



1.18.ITpynumaer Mepsl Mep IO  3allUTe  YeCTH, JIOCTOMHCTBA U
npodeccuoHalbHOM  penytanuu  pabotHukoB  MBOY, mno npenynpexacHUio
POTHUBOIIPABHOTO BMEIIATEILCTBA B UX TPYAOBYIO JI€ATEIbHOCTh

1.19.06cyxmaeT BONPOCHI COCTOSHUS TPYJA0BOM aucHuIuimael B MBOY wu
MEpPOIPUATUSA 10 €€ YKPEIUICHHIO, paccMaTpuBaeT (GakThl HapYIIEHUs TPYJIOBOM
JTUCIUIUIUHBI paboTHUKaMu MBOY.

2. Opranm3anus aesiteJbHocTH O0mIEero coopanus

2.1. Obmee cobpanre MPOBOAUTCS IO MEPE HEOOXOTUMOCTH, HO HE pexe 2 pa3 B
TO/I.

2.2. Tlpencenarens Obmero coopanws:

- OpraHusyer JIesaTeNbHOCTh OOIIero coopaHus;

- uHpopMupyeT wWwieHoB OOmero coOpaHus O TPEACTOSIIEM 3aceIaHud HE
MeHee yeM 3a 10 paboumnx JHEN 10 ero NpoBEACHMUS;

- OpraHu3yeT MOJATOTOBKY U IIPOBEICHUE 3aCEIaHMS;

- OIpEeeINAeT MOBECTKY JHS;

- KOHTPOJHPYET BHIMOJHEHUE PEIICHUN.

2.3. llesarenbHocTh OOmero coopannss MBOY ocyiiecTBisieTcs 1Mo MPUHATOMY
Ha y4eOHBIH roJ1 IyIaHy.

2.4. Pemenne o TmpoBeAeHUM BHeouepenHoro OOmero coOpaHusi BIpaBe
MIPUHSTE:

- nupexktop MbOY;

- npodcoro3Hbiii komurer MBOY;

- WHUIMATUBHAS TPyIMMa, COCTOAIMIas HE MEHEe YeM W3 OIHOW TpPEeTH OT
YUCJIEHHOTO cocTaBa pabotHukoB MBOY;

2.5. Ilo TtpeboBanuio mMPoCOIO3HOTO KOMHUTETa W (WIM) YKa3aHHBIX JIUI]
npeacenatens OOmiero coOpanus o0s3aH B Cpok He Ooisiee 15 muel co3Bath OOiee
coOpaHue, Co3/1aB JJIsl €ro MPOBEACHUS HEOOXOIUMBIE YCITOBUSI.

2.6. TloBectky mHst OOmiero cobpanus (QOPMUPYIOT OpraHbl WIH JIWIIA,
MPUHSBIIKE PEIIeHHEe O ero cosbiBe. [Ipm 3TOM apyrue opraHbl WU JHIAa BIIpaBe
BHOCHUTH B MTOBECTKY JHS JJi paccMoTpenus O0umM coOpaHueM Apyrue BOMPOCH.

2.7. Opranbl (nuna), cossiBatonue OOmee coOpaHWe, COBMECTHO C
npencenareaeM OO1ero coopaHus OnpeaestoT:

- J1aty, MecTo U Bpems nposeaeHus OO01iero coopanus;

- TOPSAI0K cooOiieHus paboTHUKaM o TipoBeaeHnr OO01ero coopaHus;

- nepedeHb uHGoOpMaIMU (MaTepuanaoB), MPEACTaBIsIeMONW pPabOTHHKaM IMpHU
MOATOTOBKE K npoBeaeHuto OO01ero coopanus.

B coo6mienuu (00bsiBiaeHNN) 0 mpoBeaeHun OO011ero coopaHus yKa3bIBarOTCS:

- J1ata, MecTo U Bpems mpoBeaeHust Oo1iero coopanus;

- BOIPOCHI, BKJIFOUEHHbIE B TOBECTKY JHs OO011ero coopanus;

- TIOPSIIOK O3HAKOMJIEHHS pPabOTHUKOB ¢ uWH(MOpmaiued (Marepuanamu) K
MTOBECTKE JTHSI.

3. Opranusauus npoBeaenus Oomero coopanusi

3.1. Peructpanus yuyactHukoB OOImmero coOpaHus TPOBOJUTCS C IICJIBIO
JOCTOBEPHOTO ydeTa ydacTHHKOB OOmiero cobpaHwus, mojacdera uMX oOIIero 4ucia,
YCTAaHOBJICHHSI HAJIMUYWS KBOPYMa JJIsl €r0 MPOBEACHUS; WCKIIOUCHHUS BO3MOKHOCTHU
yuactus B O01eM coOpaHuy MOCTOPOHHUX JIUII.

3.2. Peructpanuto yvactHukoB OOmero cobOpaHusi TPOBOJUT CEKPETaph,



KOTOphI  mokiaapiBaer  OOmeMy  cOOpaHMIO O  YHCICHHOM  COCTaBe
3apErUCTPUPOBAHHBIX YYaCTHHUKOB, HAIMYWHU UM OTCYTCTBUU KBOpYyMa.

3.3. OOmiee coOpaHue CUUTACTCS ITPAaBOMOYHBIM, €CIIM B €r0 paboTe MPUHUMAIOT
ydacTHe He MeHee 2/3 OT CIIMCOYHOTO KojndecTBa paboTHukoB MBOY.

3.4. B naznauenHoe Bpems mnpeacenarenb OOmiero coOpaHue, OOBSBISET €ro
HAYaJIo ¥ MPEOCTABIISICT CIIOBO CEKPETAPIO, MPOBOIUBIIIEMY PETHCTPAIIUIO YIaCTHHKOB.

3.5. Ecii Ha MOMEHT OKOHYAHUS PETUCTPAIlMU KBOPYM HE COOpaH, OOBSIBISCTCS
nHas aaTta npoBeacHus OOmero coopanus. Takoe OOmiee coOpaHHe HPOBOJUTCS 10
MOBECTKE JTHS HECOCTOSIBIIIETOCS COOpaHus, €€ M3MEHEHHE HE JTOTYCKaeTCsl.

3.6. Ilo mpemmoxenuro mnpeacenarens OOmee coOpaHue H30HpaeT CUYCTHYIO
KOMHCCHIO B COCTaBe HEe MeHee 3 denoBek. IIpeacemarens OTKpPHIBAET M 3aKPHIBACT
O6miee cobpanue, IPEIOCTABISCT CIOBO €TI0 yYacTHHUKAM, 00eCIIeUrBaeT COOIIOICHHE
peryiaMeHTa, KOHTPOIHPYET 0OCTAaHOBKY, BHIHOCUT Ha TOJIOCOBAHHME BOIPOCHI MIOBECTKH
JTHS, YTBEPKIICHUS MPOTOKOJIOB CUETHONM KOMHCCHM, MOJMUCHIBAET MPOoTOoKoJ OO1ero
coOpaHus.

3.7. llpunsaTHe penieHu MO0 BOMpPOCaM TOBECTKU JIHA U  YTBEPKICHUS
nokymMeHToB OO1Iero coOpanusi OCYIIECTBISIETCS MyTEM OTKPBITOTO T'OJIOCOBAHHUS €0
YYaCTHUKOB MPOCTHIM OOJIBIIMHCTBOM TroJiocoB. [lepenada mpaBa roiocoBaHUs OJHUM
yuactHUKOoM OO111ero coopaHus Ipyromy 3ampeniaeTcs.

3.8. Ilo TpeboBaHMIO HE MEHEE OJHOM TpeTH ydacTHUKOB OOmero coOpaHus mo
OTJICTTLHBIM BOTIPOCAM TTOBECTKH JHS MTPOBOIUTCS TalHOE TOJIOCOBAHNE.

3.9. TpeboBanne O NPOBSACHUM TAaWHOTO TOJOCOBAHUS IPEABABIACTCI B
MMCbMEHHOM BHUE opraHuzatopam OOmiero coOpaHusi HE MEHee 4eM 3a 5 AHell 10
Hayaya paboThI.

3.10.bronmneTeHs A1 TAWHOTO TOJIOCOBAHMS COJIEPYKHUT CIEAYIOIINE TaHHbIE:

- motHoe HauMmeHoBanue MbOY;

- MECTO | Jaty npoBeaeHust Oo1ero coopanus;

- (OpMyJIHMpPOBKY KaXJIOro BOIPOCa, IIOCTAaBJIEHHOTO Ha TOJOCOBAaHHE,
BBIPAXKEHHOE (OPMYIMPOBKAMHU «3a», IPOTHB» U «Bo3aepxkaiucs». [lpu momcuere
TOJIOCOB TIO0 HTOTaM TOJOCOBAaHMS, OCYIIECTBISIEMOM TPU TOMOIIM OrOJUIETEHEH,
YYUTBIBAIOTCS M 3aCUUTHIBAIOTCS TOJIOCA TIO TEM BOMPOCAM, MO KOTOPHIM TOJIOCYIOIIUM
OTMEUYEH TOJBKO OJIMH M3 BO3MOXHBIX BapHaHTOB ToJjiocoBaHus. Ecimu OroneTeHb
3aMoJTHEH ¢ HApYIICHUEM 3TOTO TPeOOBaHMS, OH MPHU3HACTCS HEIACHCTBUTEIBHBIM, U
roJjioca Mo COAePKaIuMCcs B HEM BOIIPOCaM HE YUUThIBaroTcs. Eciu ke OrosuieTeHb s
TOJIOCOBAHMUS COACPKUT HECKOJBKO BOIPOCOB, TIOCTABJIICHHBIX Ha TOJIOCOBAHUE,
HECOOJTI0/ICHHE YKa3aHHOTO BBINIC TPEOOBAHUS B OTHOIICHUH OJHOTO MJIM HECKOIBKUX
BOIIPOCOB HE BJICUET 32 COOOM MpU3HAHUS OOJIJIETCHSI HEICHCTBUTEIIBHBIM B I1€JIOM.

3.11. Tlo wutoraM TroOJOCOBaHUS CYETHAs KOMHUCCHUS COCTABJISIET MPOTOKOJ,
MOANMKCHIBaeMBIA ee uieHaMu. [locie yTBepkaeHus mporokoia OOmuM coOpaHueM
OIOJUIETeHH [l TOJOCOBAHMS OIEUATHIBAIOTCS M TPUOONIAIOTCS K MaTepuaiam
coOpanwusi, xpausmumcs B MBOY.

3.12. TIpoTtokon 06 WTOrax roJIOCOBAHUS MOMJICKHUT MPUOOIIEHUIO K TIPOTOKOITY
coOpaHus.

3.13. Urorm ronocoBanus ornamaroTcs Ha O0meM coOpaHuu, B X0Je KOTOPOTO
MIPOBOJIUIIOCH TOJIOCOBAHUE.

3.14. Pemennss OOmero coOpaHusi JOBOJATCS IO CBEACHUS TPYIOBOTO
koJuiektiBa MBOY He no3nHee, yeM B TeUeHHE S THEH MOCe NPOUIEIIEro 3aceqaHusl.



4. OTrBeTcTBeHHOCTH O01IEr0 COOpanust
4.1.006mee coOpaHre HECET OTBETCTBEHHOCTh:
- 3a BBINIOJIHEHHUE, BBIIIOJIHEHHE HE B TOJHOM OOBEME WM HEBBIOJIHEHHUE
3aKpEIUICHHBIX 332 HUM 33a]1ay;
- COOTBETCTBHE MPUHUMAEMBIX pEIIeHU 3aKoHoAaTeNlbCcTBY Poccuiickoit
®denepanuu, M013aKOHHBIM HOPMATUBHBIM IIPaBOBBIM akTaM, YcraBy OO.
- 32 KOMIIETEHTHOCTh MPUHUMAEMBIX PEIICHUM.
5. lenronpousBoacTeo O0mero coopanusi

5.1. 3acemanus O0mero coopanus 0pOPMIISIIOTCS IPOTOKOIOM.

5.2. Tlporokon Obmero coOpaHusi COCTaBISACTCS HE MO3IHEE 3 THEH IMOCie ero
3aBepiIeHus. B mpoTokoiie yKa3pIBarOTC:

- JlaTa MPOBEJICHUS] COOpaHUs;

- KOJIMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) WICHOB TPYJIOBOTO KOJUICKTHBA,;

- npuriamenssie una (OO, 1omKkHOCTD);

- BOIIPOCHI TOBECTKHU JTHS;

- BBICTYTAIONTHUE JIUIIA;

- X0J1 00CYXJICHUSI BOIIPOCOB;

- TIPEJIOKEHU S, PEKOMEH AU M 3aMEYaHUs YJICHOB TPYJIOBOTO KOJUIEKTHBA U
MPUTIIAIICHHBIX JIHII

- KOJIMYECTBO TOJIOCOB, TOJAHHBIX «3a», «IPOTHUB» M «BO3ICPKAICS» TIO
Ka)XJIOMY BOIIPOCY, TTOCTaBJICHHOMY Ha TOJI0OCOBAHHE;

- percHue.

5.3. IlpoTokonbl TMOAMUCHIBAIOTCSA MpeacenaTeieM W cekperapem OOIero
coOpaHus.

54. B cnywyae oOHapyxeHUs OIIMOOK, HETOYHOCTEW, HEAOCTOBEPHOIO
U3JI0KEeHUsT (pakToB B mpoTokosie Obmiero codbpanus, ydyacTHUK OOwmiero coOpaHus
BIIpaBe TPeOOBATh OT Mpejceaaresiss ero u3MeHeHus. B cBoto odepens, npencenaTenb
00s13aH TIPUHATH MEPHI N0 BHECEHUIO B MPOTOKOJ COOTBETCTBYIOIIMX H3MEHEHUU U
YTOYHEHMH, a TakXKe ClejJaTh COOTBETCTBYIOLIEE coodlIeHue cienayromemy Ooiero
coOpaHuto, BHECS IaHHBIN BOTPOC B €ro MOBECTKY JHS.

5.5. Hymepamust mpoTOKOJIOB BEETCS OT Havajga y4eOHOro roja.

5.6. Knura mnporokomoB OOmiero coOpaHus HyMepyeTcs IOCTPaHUYHO,
MIPOIIHYPOBBIBAETCS, CKPEIUIAETCS NOANKUCHIO qupekTopa MbOY n nevarsto MBOY.

5.7. Knura mpotokosioB OOmero cobpanusi xpanutca B jgenax MBOY wu
nepeaaeTcs 1mo akty (IIpu CMEHE PYKOBOJMTEIIA, TIepeIaue B apXUB).



